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Use this checklist when creating a pre-birth AOP (steps 1-6) or post-birth AOP (steps 1-8). 

TxEVER AOP Checklist: Pre/Post Birth AOP 

 1. Login and go to Pre/Post Birth AOP Registration 

 2. Fill out the AOP form 

 3. Search for a partial AOP match 

 4. Capture AOP signatures 

 5. Print the AOP 

 6. Submit the AOP 

 7. Search for a birth match 

 8. Release the AOP-birth match  
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You can also contact the TxEVER Local Administrator of your facility to create an account for you in TxEVER. 

You can also send an email to the TxEVER Help Desk from within TxEVER. 

1. Login and go to Pre/Post Birth AOP Registration 

Step 1: Click here to open 

the TxEVER login page. 

Click ñUser Enrollmentò to: 

¶ enroll in TxEVER for the first time,  

¶ change your location, or 

¶ add a new location to your account. 
Click here to report 

issues with TxEVER 

Log into TxEVER via the web https://txever.dshs.texas.gov/TxEverUI/Welcome.htm 

https://txever.dshs.texas.gov/TxEverUI/Welcome.htm
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1. Login and go to Pre/Post Birth AOP Registration 

Step 2: Click dropdown arrow next to 

FUNCTION to be taken to registration options. 

Step 3: Select Pre/Post Birth AOP Registration to 

start a new pre-birth or post-birth AOP, search, save, 

or abandon a record from your work queue. 
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Pre-birth and post-birth AOPs follow the same rules. The main difference is whether child date of birth can 

be before or after system date. 

Step 4: Use this dropdown to select 

AOP Type. This is a mandatory field. 

2. Fill out the AOP form: Childôs Section 

Step 5: Enter child information into 

the AOP form 
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Mother maiden name is used to match this AOP to another AOP or birth. 

Check the box for ñWithheld by Request on AOPò to 

print ñWithheld by Requestò on AOP document 

instead of this signatoryôs SSN and address. 

2. Fill out the AOP Form: Motherôs Section 

Step 6: Enter mother information into 

the AOP form 
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Only child, mother, and father sections are available if a 2 party AOP is indicated (the mother was not mar-

ried to someone within 300 days of the childôs birth, or the mother and biological father are common law 

married). 

2. Fill out the AOP form: Fatherôs Section 

Step 7: Enter father information into 

the AOP form 
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Child, mother, father, and presumed father sections are available if a 3 party AOP is indicated (the mother 

was married to someone within 300 days of the childôs date of birth) 

Type your TxEVER user 

name and password. 

 

Click Login. 

2. Fill out the AOP form: Presumed Fatherôs Section 

Check the box for ñSame as Motherôs Residence?ò 

to automatically populate motherôs address for 

father or presumed father. 

Step 8: Enter presumed father 

information into the AOP form 
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Add an optional comment to the AOP. Any users at any facility that share ownership of this AOP will be able to view these notes. 

2. Fill out the AOP form: Comments tab 

Step 9: Use or ñSaveò 

button at bottom of each page 

to save current record. 

Use or Previous/Next button 

at bottom of each page to move between 

General and Comments tabs. 


